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AŌer logging in to Welligent, click the E-Forms tab on the menu to the leŌ. Click the green 
plus sign next to the form needed. If there is no green plus sign, you do not have access 
to this form. 

 
Depending on your internet connecƟon, it can take a few moments for the form to load. 
Scroll through the form and Įll it out, then click Save Form. Once the form is completed, 
click Sign Form at the top. 
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Enter your password into the box labeled Password and click E-Sign. 

 
You’ll see listed under Signatures Collected, the date and Ɵme and your name as a saved 
signature. If you need to add another signature from another user, you can choose the 
‘Other Welligent User?’ radio buƩon, type in the other user’s username and password, 
then click E-Sign. You’ll then see both signatures listed under Signatures Collected. 
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If you need to add the signature of someone who doesn’t have a username and 
password, you and choose the ‘Mouse Signature’ radio buƩon, choose a signature Ɵtle or 
remove the signature Ɵtle, enter the name of the person, and use your Įnger or stylus to 
physically sign the box on the right under ‘Signature’. Click ‘Save Signature’ and you 
should see the new signature details appear under ‘Signatures Collected’. 

 
Once signed, you can click close, and aŌer you refresh the page, you’ll see your 
completed form listed under the Ɵtle. 
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