Completing and Signing an E-Form

After logging in to Welligent, click the E-Forms tab on the menu to the left. Click the green
plus sign next to the form needed. If there is no green plus sign, you do not have access
to this form.

I | I I I MOUSE, MICKEY & MINNIE
Omni Visions, Inc. OSTER PARENT POR AL
ise, Mickey & Minni
B wmaibox Né Form Frequency First Date Last Date
Dashboard = +* Discipline & Apprapriate Care Agreement As Appropriate
' Eoster Kids + Faster Trestment Parent Annugl Evaluation As Appropriste
- Pets in Home ] +* Personal Reference - Foster Treatment & Adoptive Parent &s Appropriate
-
Daily Census = + Adult Child Interview Form as Appropriate
X astachments + FCRA Disclasure and Applicant Authorization As Appropriate
= Vehicles = Foster Parent DSS Supervision &5 Appropriate
iy Foster child inventory + Hesith Confirmation Form &5 appropriate
o
@ External services + DSS - 5087 Medical History As Appropriate
a Home Calendar ] Foster Parent Agreement-addendum as Appropriate
{=  Complance Checkist @ | Foster Teatment ravent - Omoi agreement a5 Appropriate
= + DPP-163 Kentucky National Background Check Program (NBCP) Disdosures As Appropriate
+ Staff Service Supervision Plan A5 Appropriate
= 3 Professional Reference - Foster Treatment & Adoptive Parent A Appropriate
= +* NC - Adogtion Committee Approval Letter As Appropriate
+ NC - Adoption Date Summary As Appropriate

Depending on your internet connection, it can take a few moments for the form to load.
Scroll through the form and fill it out, then click Save Form. Once the form is completed,
click Sign Form at the top.
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ickey & Winnie WIouse ] This agreement i designed to keep everyane in the family safe

The Pledge lists the rules for living together safely, respecting the rights of others, and ensuring the personal
=afety of each family member. The signatures of all family members acknowledge that these rules have been
discussed as a family, that we understand these rules. that we will follow them, and that we will help each
other o follow these niles.

1. lunderstand | must first get permission before | go info ancther person's bedroom

2 1 understand that il | have been given permission 10 go info another person's bedroom, | will not go
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coniraband is in the child's possession in their home.)

a 1 undersiand that the door must be open when visiting another person's bedroom

4 1 understand the door must be open # someone is visiting my bedroom.

5 lunderstand the door must anen if tha Foster/Treatment Parent(s) talks with the loster child in his/har
bedroom.

B lunderstand undressing is aliowed only in my bedroom and in the bathroom with the door clossd

7 lwqmessappmwmamnm house.

8 only one person is aliowed in the bathroom a1 s me If the door is closed, | will not enter




Enter your password into the box labeled Password and click E-Sign.
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You’ll see listed under Signatures Collected, the date and time and your name as a saved
signature. If you need to add another signature from another user, you can choose the
‘Other Welligent User?’ radio button, type in the other user’s username and password,
then click E-Sign. You’ll then see both signatures listed under Signatures Collected.
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If you need to add the signature of someone who doesn’t have a username and
password, you and choose the ‘Mouse Signature’ radio button, choose a signature title or
remove the signature title, enter the name of the person, and use your finger or stylus to
physically sign the box on the right under ‘Signature’. Click ‘Save Signature’ and you
should see the new signature details appear under ‘Signatures Collected’.
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Once signed, you can click close, and after you refresh the page, you'll see your
completed form listed under the title.
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